North Guidelines
Anticipated Disability and Care for Newborn Children Leaves


NOTICE

These Guidelines are not a contract of employment between you and the Bell Atlantic Company that employs you, or Bell Atlantic Corporation or any of its subsidiaries, and does not give you rights of any kind. The Guidelines and their contents may be changed or eliminated without notice, at any time by Bell Atlantic Corporation or its subsidiaries.

Bell Atlantic employees must understand that there is no fixed duration and there are no fixed terms or conditions to the employment relationship. Employees can terminate their employment whenever they wish and for whatever reason they might have with or without notice, just as Bell Atlantic Corporation or its subsidiaries can terminate their employment or change the terms and condition of their employment at any time and for any reason with or without notice, unless the employment is covered by a collective bargaining agreement. This is known as employment-at-will. This at-will employment relationship may not be modified except in a written agreement signed by the employee and an authorized representative of the Bell Atlantic Company that employs the employee, and with concurrence from the company's Legal Department.



EFFECTIVE 1/1/03, NOT APPLICABLE FOR MANAGEMENT EMPLOYEES. PLEASE REFER TO THE NEW VERIZON LEAVE POLICIES.

1.0 General

Bell Atlantic North grants Leaves of Absence for Anticipated Disability (AD Leaves) for such reasons as elective surgery and pregnancy. Disability benefits are paid for the actual certified disability for which the leave was granted for employees with six months or more of net credited service as well as for any unanticipated disability which occurs during the anticipated disability payment period.

1.1 Bell Atlantic North also grants Leaves for Care for Newborn Children (CNC Leaves).

1.2 These guidelines highlight the basic provisions of Bell Atlantic North's Anticipated Disability Program (ADP). Specific questions should be referred to the Benefits Delivery Office.

1.3 If there is any conflict between these guidelines and any applicable collective bargaining agreement, the latter shall be controlling.

1.4 The Anticipated Disability Program became effective on April 29, 1979, at which time the Maternity Payment Plan (MPP) was discontinued. The Anticipated Disability Program complies with Federal legislation which amended Title VII of the Civil Rights Act of 1964.

1.5 In addition to provisions for granting leaves, the Anticipated Disability Program provides for:

- Payment of up to 52 weeks of disability benefits to eligible employees for the actual certified disability of over seven days for which the AD Leave was granted; or for an unanticipated disability which occurs while the employee is receiving anticipated disability payments. 

- Payment of the first seven days of disability to eligible employees on AD Leaves in accordance with collective bargaining agreements or Bell Atlantic North policy. 
- Continued health care coverage for eligible employees.

1.6 For eligible employees, the disability payments are classified as sickness disability benefits and are administered under the Bell Atlantic North Sickness and Accident Disability Benefit Plans subject to the conditions specified by the Bell Atlantic North Initial Claims Committee.

1.7 An employees absence during the period covered by the Anticipated Disability Program is not subject to the provisions of the Bell Atlantic North Attendance Plan. Granting a leave does not cancel any steps or procedures previously taken as part of an attendance, performance or other improvement program. Upon return from a leave, the employee is at the same point in such a program as when the leave began.

1.8 A departmental leave may not be granted for anticipated disability purposes. AD Leaves require approval from the Area Medical Director and Benefits Delivery Office, regardless of length.


2.0 Anticipated Disability Leaves

2.1 Eligibility

Any regular full-time, part-time or temporary employee, regardless of length of service, is eligible for an AD Leave upon furnishing satisfactory medical evidence of a disability which is expected to occur during the requested leave period and for which medical treatment has been scheduled.

2.2 Request for Leave

Application for an AD Leave should be made using the Application for Anticipated Disability Leave (G2518-ADL) form (see page 9) at least four weeks in advance of the start of the leave so that the Area Medical Director and Benefits Delivery Office may act. If the employee also wishes to be granted a CNC Leave immediately following an anticipated period of disability because of childbirth, application for both leaves should be made simultaneously.

Satisfactory medical evidence of the anticipated disability should be furnished to the Medical Department by the employees personal physician on the Attending Physicians Report of Anticipated Disability (G2518-MED) form (see page 12).

If an employee works until certified disabled, he/she would not go on AD Leave. An eligible employee would be placed on sickness disability for the duration of the disability, with the concurrence of the Medical Department.

2.3 Beginning of Leave

An AD Leave will ordinarily be granted at a time requested by a non-disabled employee. The first day of the leave should be the first scheduled work day following the last day worked or paid as holiday, vacation, Management Personal Day or Excused Work Day, or the first day following a period of sickness disability benefits under the Bell Atlantic North Sickness and Accident Disability Benefit Plans. A minimum of one full day of leave, unpaid and non-disabled, must occur before the actual anticipated disability. If the anticipated disability occurs on or before the first scheduled day of the leave, the leave is canceled by the employees department and incidental absence pay and sickness disability benefits paid, as applicable.

2.4 Period of Leave

An AD Leave may be granted for an initial period of up to six months. Termination of the leave will generally be at the end of the certified disability period for which such leave was granted. The leave may be extended if the disability period extends beyond the original termination date of the leave.

2.5 Reinstatement

Employees on AD Leave are expected to return to work, to their same job or one of similar status and pay, at the end of the certified disability period or at the end of an approved CNC leave. Reinstatement is guaranteed and is a departmental responsibility.

An employee on AD Leave who has had anticipated surgery and is no longer disabled may request a leave of absence for further rest. However, if this leave of absence is granted, there is no guarantee of reinstatement.


An employee on AD Leave for pregnancy who has completed a period of disability associated with the birth of a living child, may be placed on a CNC Leave.

Return to duty from an AD Leave should be with the concurrence of the Medical Department.

When an AD Leave is granted to a temporary employee, the reinstatement provision following termination of the certified disability, or any subsequent guarantee of reinstatement, shall not extend beyond the period of employment specified at the time of hiring.

2.5 Service Credit

An AD Leave shall be granted with eligibility for net credited service for the entire period in which the employee on this leave is eligible for Bell Atlantic North Sickness Disability Benefits.

In addition, an individual granted such a leave will, upon reinstatement, be granted net credited service for up to the first 30 days of the unpaid leave.

If a period of certified disability should fall within the first 30 days of the leave, only that portion of the 30 days prior to the beginning of the certified disability period shall be credited. There shall be no double credit of service for the same period.

Regardless of the number of extensions granted, only up to the initial 30 day period will be credited with service.

3.0 Disability Payments During Anticipated Disability Leaves

3.1 Eligibility

To be eligible for payments under the Bell Atlantic North Sickness and Accident Disability Benefit Plans, the employee must have attained six months or more of net credited service on or before the day immediately prior to the first day of the AD Leave. In addition, the employee is required to furnish suitable medical evidence of the actual disability for which the AD Leave was granted. Concurrence by the Medical Department is required. Employees may be required to report for a medical examination by a doctor designated by Bell Atlantic North when requested.

An employee who, while receiving disability benefits under the Bell Atlantic North Sickness and Accident Disability Benefit Plans, incurs another disability (whether or not related to the certified disability for which the AD Leave was granted) shall be eligible for disability benefits covering both the period of anticipated disability and unanticipated disability, not exceeding the eligibility period. The two disabilities will be treated as one for the purposes of payment entitlement.


3.2 Amount of Payment

Payments under the Bell Atlantic North Sickness and Accident Disability Benefit Plans are in accordance with the following schedule:

	Net Credited Service at Start of Leave
	Eligible to Receive

	Less than 6 months*
	None

	6 months but less than 2 years**
	Half pay for 52 weeks

	2 years but less than 5 years
	Full pay for 4 weeks;
Half pay for 48 weeks

	5 years but less than 15 years
	Full pay for 13 weeks;
Half pay for 39 weeks

	15 years but less than 20 years
	Full pay for 26 weeks;
Half pay for 26 weeks

	20 years but less than 25 years
	Full pay for 26 weeks;
Half pay for 26 weeks

	25 years and over
	Full pay for 52 weeks


Full pay and half pay for purposes of the Bell Atlantic North Sickness and Accident Disability Benefit Plans are based upon the employees rate of pay (including differentials, but not over-time) in effect on the last day prior to the date the AD Leave began.

3.3 Termination of Disability Payments

Disability payments under the Anticipated Disability Program shall be terminated at the earliest of:

- The end of the certified disability. 

- At the expiration of 52 weeks of Sickness Disability Benefits under the Bell Atlantic North Sickness and Accident Disability Benefit Plans. 

- Upon the death of the recipient. Disability payments shall be made through the date of death.

3.4 New York State Disability Benefits Law

Employees with less than six months of net credited service up to the day immediately prior to the start of an AD Leave who become disabled may be eligible for disability payments under the provisions of the New York State Disability Benefits Law.

3.5 Tax Withholding

Payments under ADP, according to law, are considered income to the recipient, and therefore subject to the reporting and withholding of applicable taxes.

4.0 Disability While on Payroll

4.1 Active Employment

If an employee with six months or more of service becomes disabled, such employee will be eligible for Sickness Disability Benefits on the eighth calendar day thereafter in accordance with the provisions of the Bell Atlantic North Sickness and Accident Disability Benefit Plans. The first seven days of disability are treated as departmental absence.

If an employee with less than six months service becomes disabled, he/she may be eligible for sickness benefits under the law.

At the end of a sickness disability period due to childbirth, the employee shall be eligible for a CNC Leave if such employee otherwise satisfies the eligibility requirements for the leave.


4.2 On Vacation

If an employee becomes disabled while on vacation, the remainder of the vacation shall be canceled and the employee, if eligible, may receive sickness disability benefits on the eighth calendar day.

5.0 Care for Newborn Children Leaves

5.1 Eligibility

Any employee, regardless of length of service, who has completed a period of disability associated with the birth of a living child, is eligible for a CNC Leave provided the child is less than six months old.

Employees regardless of service who provide satisfactory evidence of a direct association with a child shall be eligible for CNC Leaves. Direct association means either a natural or adoptive father or mother.

Parents of newborn children must begin their leave within six months of the babys birth. Parents adopting a child under age 18 must begin their leave within six months of the date of adoption.

* May be eligible for state-mandated benefits. 

** If employee is enrolled in the Supplementary Sickness Disability Insurance Plan, he/she is eligible for two weeks of full pay and 50 weeks of half pay. 


5.2 Request for Leave

Application for a CNC Leave should be made using the Application for Care for Newborn Children Leave (G2518-CNC) form (see page 13) a the same time application is made for an AD Leave, if appropriate. Application must be made at least four weeks in advance of the starting date of the CNC Leave so that the Benefits Delivery Office may act. To support the application for a CNC Leave, evidence of the birth of a newborn child or adoption must be provided to the Benefits Delivery Office.

5.3 Beginning of Leave

If a Leave of Absence for Care for Newborn Children immediately follows a disability absence related to childbirth, the starting date of the Leave of Absence for Care for Newborn Children will generally be the day following the last day an employee is certified disabled.

If there is an intervening period of work following disability related to childbirth (or if there has been no related disability, as in cases of adoption), the starting date will be at the time requested by the employee, provided that it is within six months of the birth or adoption of a child.

5.4 Period of Leave

CNC Leaves are generally granted for a period of up to 12 months.

The maximum period on leave should not extend beyond 12 months.

An employee who returns to work after a period of disability associated with childbirth may be granted a CNC Leave if requested within six months of the date of birth. Any period of intervening work between an AD Leave and a CNC Leave is not included in the total calculation of months on leave.


5.5 Reinstatement

An employee granted a CNC Leave is guaranteed reinstatement to the same job or to a position of like status and pay up to 12 months following the date of birth or date of adoption of a child. Reinstatement is a departmental responsibility.

If upon application for reinstatement, prior to the end of the scheduled date of return, a position of like status and pay is not available, reinstatement may be deferred until such a position is available. In no case, however, shall reinstatement be deferred beyond the scheduled date of return.

The guarantee of reinstatement applies in all CNC Leaves regardless of the employees length of service, except that when such a leave is granted to a temporary employee the guarantee of reinstatement shall not extend beyond the period of employment specified at the time of hiring.

If a CNC Leave extends beyond 12 months from the birth date of a child, there shall be no guarantee of reinstatement. The department, however, will attempt to return the employee to work.

Reinstatement should be with the concurrence of the Medical Department when there has been a period of disability immediately preceding the CNC Leave.

5.6 Service Credit

Service shall be credited for the entire CNC Leave.

If the CNC Leave is associated with an AD Leave, any portion of the first 30 days of the AD Leave which was not credited (because the paid disability period began during the 30 days) will be credited upon reinstatement from the CNC Leave.

6.0 Benefits and Services

6.1 Health Care Coverage, Group Life Insurance, Service Credit, Retirement Benefits, Savings Plan Participation, Dependent Care Spending Account Participation, Health Care Spending Account Participation, Sickness Disability Benefits and Death Benefits

Refer to the Conditions for Leave on the Application for Anticipated Disability Leave (G2518-ADL) form and/or the Application for Care for Newborn Children Leave (G2518-CNC) form for details.

6.2 Union Dues, Pioneer Dues, Charitable and Political Contributions

When the leave is 30 days or less, missed deductions will be made up by double deductions in a succeeding payroll period.

When the leave is more than 30 days, deductions cease. Union dues and Pioneer dues resume automatically upon return to duty.

6.3 Bank Loans, U.S. Savings Bonds, Savings and Credit Union Allotments

It is the employees responsibility to care for any other obligations which will be affected by cessation of deductions by Bell Atlantic North. This will men direct payment by the employee o the agency, bank or organization.


6.4 Services

Blood Bank and Telephone Service Allowance eligibility is continued while on departmental or Bell Atlantic North Initial Claims Committee leave.

7.0 Vacations and Other Considerations

7.1 Vacations

If vacation is involved, arrangements must be made to conform with current Bell Atlantic North policies and collective bargaining agreements regarding, e.g., vacation scheduling, intervals and carry-over provisions.

When a leave is to occur before the employee has taken the vacation to which he/she is entitled, the supervisor should discuss rescheduling with the employee to ensure that the employee does not lose the current years vacation.

Alternatives to consider, subject to the employees preference and the needs of the business, are:

- Rescheduling the vacation to precede the leave 

- Rescheduling the vacation to follow the leave, if sufficient time will remain in the current year 

- Carrying over the vacation into the following year, provided the employee meets the vacation carry-over requirements

There will be no payments in lieu of vacation which was missed because of a leave of absence.

New mothers can take a paid vacation after their period of disability ends, and before they begin a CNC Leave without returning to work.

7.2 Holidays

Holidays treatment during leave is as follows:

- Holidays occurring during a paid portion of an AD Leave (the actual disability period) shall be paid. 

- Holidays occurring during an unpaid portion of an AD Leave or during a CNC Leave shall not be paid. 

- An employee is not entitled to a day off in lieu of a holiday which occurs during leave.

7.3 Management Personal Days and Excused Work Days

Management Personal Days and Excused Work Days scheduled to occur during leave must be rescheduled. Arrangements must be made to conform with current Bell Atlantic North policies and collective bargaining agreements regarding scheduling intervals and carry-over provisions.

8.0 Exit Interview

An Exit Interview must be prepared for any leave in excess of 30 days. This is required by Bell Atlantic Norths Unemployment Insurance Claims Examiners (see Unemployment Insurance and Exit Interview, Section 57).
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